
July 2018  Director of Resource Development 

 
 
TITLE:   Director of Resource Development 
 

DEPARTMENT:  Resource Development 
 

REPORTS TO:  Chief Executive Officer 
 

FLSA STATUS:  Exempt 
 
Boys & Girls Club of Rochester is committed to advancing equity in its work. We invite applications from 
underrepresented and historically marginalized groups. People of all races, ethnicities, sexualities, identities 
and abilities are encouraged to apply. 
 
JOB SUMMARY: 

The Director of Resource Development works with the Chief Executive Officer to establish organization-wide 

strategies for growing financial resources for Boys & Girls Club of Rochester. Serves on the leadership team, 

coordinates with the Resource Development Committee, and oversees event planning, grant management, 

individual and corporate contribution development, and planned giving. The Director of Resource 

Development oversees staff, and carries a portfolio of development responsibilities. Also responsible for 

marketing and advertising, this individual leads the Resource Development Department, and has specific 

responsibility for major gift strategy and cultivation. 
 
KEY ROLES (Essential Job Responsibilities): 
Leadership 

 Provide leadership and direction to the CEO and Board of Directors in the effective operation of all 
development and fundraising activities. 

 In collaboration with the CEO and Board of Directors, develop and implement a strategic plan for 

single and multi-year resource development efforts. 

 Ensure the evaluation of development activities and identify opportunities to improve results. 
 

Cultivation 

 Cultivate and nurture relationships with current and potential corporate and foundation sponsors, 

and individual donors, and grow the donor base.  

 Develop strategic alliances with community leaders and local officials. Develop collaborative 

partnerships with funders and community organizations.  

 Working together with department staff, lead, oversee, or manage the annual giving campaign; 

corporate, foundation, and government grant proposals and reports; and special event 

fundraising. 

 Engage strong and robust involvement of volunteers, including the BGCR Board of Directors. 
 
Administrative Oversight 

 Ensure administrative and operational systems to: 
o track fundraising income, compile income status reports and variance reports; and 
o recognize contributions with acknowledgment letters and special recognition events. 
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 Participate in the development, implementation, and monitoring of the Club’s annual budget, 

controlling expenditures within the budget and maintaining donor and financial records in accordance 

with standards. 

 Supervise staff on the Resource Development Team. 

 
Marketing and Public Relations 

 Maintain good public relations with stakeholders and media; including clearly articulated Return on 
Investment communications with investors. 

 Maintain strong branding and adhere to Boys & Girls Clubs of America’s graphic standards.  

 Lead and support all marketing efforts including; annual reports, pledge cards, and newsletters as well 

as online marketing and communications.  
 

ADDITIONAL RESPONSIBILITIES: 

 Provide support of various fundraising projects/initiatives assigned by CEO, such as endowments, 

major gifts and planned giving. 

 Other duties, as assigned. 

 
QUALIFICATIONS: 

 3-5 years of fundraising experience in nonprofit organization, direct sales, or business 

development experience in a service industry.  
 
SKILLS/KNOWLEDGE REQUIRED: 

 Comfortable with ambiguity and a fast-changing environment. 

 Passion for serving children and youth, especially those who need us most. 

 An equity mindset. 

 Positive, “can-do” attitude, flexible and teamwork-oriented, attention to detail, self-driven, and 
initiative-taking.  

 Demonstrated knowledge of principles related to resource development including resource 

management, communications and public relations, strategic planning, endowments and partnership 

development. 

 Demonstrated ability to think strategically.  

 Strong partnership-building skills.  

 Superb computer skills and comfort using Customer Relationship Management (CRM) systems. 

 Working knowledge of budget development, control, and management. 

 Working knowledge of grant preparation, reporting, and solicitation. 

 Ability to establish and maintain effective working relationships with Club staff, Board members, 
committee members, community groups, and other related agencies. 

 
PHYSICAL REQUIREMENTS/WORK ENVIRONMENT: 
High energy level, comfortable performing multi-faceted tasks in conjunction with the day-to-day activities.  
Superior interpersonal abilities.  Ability to get along with diverse personalities, tactful, mature and flexible.  
Good reasoning abilities and sound judgment. Ability to work in a fast-paced, sometimes-noisy environment. 
 
DISCLAIMER: 
The information presented indicates the general nature and level of work expected of employees in this 
classification.  It is not designed to contain, or to be interpreted as, a comprehensive inventory of all duties, 
responsibilities, qualifications and objectives required of employees assigned to this job. 


