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YMCA JOB DESCRIPTION FOR CUSTODIAN

YMCA Job Description

Job Title:  Custodian
Job Code: (0205)

FLSA Status: Non-Exempt
Job Grade: (3)
Reports to: (Custodial Supervisor)
Revision Date: 7/31/2014
POSITION SUMMARY:
Under the direction of the custodial supervisor, perform custodial services for the entire complex for all assigned facilities. Perform routine and preventive custodial duties.
ESSENTIAL FUNCTIONS
1. See it, own it!  Take responsibility for correcting the problems you see.
2. Meet and greet all volunteers, staff, members, program participants, etc. every day with a smile and hello.

3. Lend a hand!  Offer to help others whenever possible.  Unless it requires training you don't have, it's never, "not my job".

4. Give Thanks!  Offer thanks to others when you see them lend a hand to others and look for ways to compliment and give praise when it is deserved.
5. Removal, windows, cleaning of restrooms and locker rooms, cleaning vents, maintaining racquetball courts, outdoor work, light bulb replacement, set up and take down of tables and chairs for events and other miscellaneous duties.
6. Run equipment such as auto-scrubber, furnisher, snow blower, carpet cleaners and swing scrubber .

7. Wax and burnish floors.

8. Be able to do the fine detailing.

9. Ensure all safety and risk management procedures are adhered to.

10. Insure safety and well-being of all members.

11. Maintain exterior grounds of the YMCA and properties owned by the YMCA.

12. Observe established policies and procedures.

13. Perform errands and special projects as assigned.

14. Set up rooms for special activities and meetings as required.

15. Maintain shop and custodial areas in neat, organized and orderly fashion.

16. Maintain clean and neat appearance.

17. Snow removal.

18. Other duties as assigned.

SKILLS AND QUALIFICATIONS:
1. Ability to read and interpret instructions, procedures, manuals, and other documents.

2. Knowledge of cleaning methods and equipment.

3. Basic understanding of the upkeep and care of equipment.

4. Understanding of cleaning compounds and chemicals, and their safe, efficient use.

5. Sufficient physical strength and agility to carry our essential duties.

6. Ability to erect and stand on ladders and platforms at heights up to 30 feet.

7. Ability to work with paint, cleaning equipment, chemical compounds, solvents, cleaners, and solutions in dry, liquid, powder, spray, and aerosol forms.

8. Ability to paint, clean equipment, and operate motorized equipment as needed.

9. Ability to work in conditions that will create dirt and dust.

10. Ability to perform essential maintenance to facility or equipment which may involve, but not limited to the following activities: semi-reaching to full-reach overhead; crouching; kneeling; shoveling; carrying, work in in narrow and /or confining spaces: underground, overhead, and at ground level: twisting of the waist, shoulders, and legs: and lying on stomach and/or back.

11. This position holds no supervisory responsibilities.
EFFECT ON END RESULT:
1. Effective relationship building that manifests into personal relationships with other members, staff, volunteers, etc.

2. Works well with other staff to promote YMCA values.

3. Models the YMCA Mission and Values while on the job.

4. Ability to live up to the "Staff Pledge" every day!
5. Deadlines will be met, resulting in an efficiently function department.
6. A quality Customer Service philosophy will be incorporated into the daily work of the department.

The work environment characteristics described are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. We understand and mutually accept the above descriptions to the job to be performed:
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The Y: We’re for youth development, healthy living, and social responsibility
The Y: We’re for youth development, healthy living, and social responsibility.
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